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	Application form

Place2Be Volunteer Counsellors
	

	
	



· Please complete in black ink or typescript.

· Please complete ALL sections of the form in as much detail as possible (Please note, this is our standard method for shortlisting and we would prefer that you do not submit a C.V.)

· Clearly mark your name on any sheets you enclose with this form.

· The Place2Be is committed to Equal Opportunities.  The enclosed Equal Opportunities Form will be removed before shortlisting and will remain confidential to the Human Resources & Volunteers Department.

· If you are successful in your application, we will keep this form on your personal file.  
· If your application is successful and you are offered a placement opportunity, a copy of this application form will be given to the manager responsible for the project in the school where you are placed.

· Please do not provide us with details of your date of birth on this form.
· Please return your completed application form to The Place2Be, 13/14 Angel Gate, 326 City Road, LONDON EC1V 2PT
   Tel: 020 7923 5500 
       Email: volunteers@theplace2be.org.uk
	How did you hear about volunteer opportunities with The Place2Be?

	College - Tutor
	College - Presentation
	College - Peer
	Website (please state)
	Advert (please state publication/place)
	Word of Mouth (please state)
	Other  
(please state)

	
	
	
	
	
	
	


	PERSONAL DETAILS

	Title: 
Mr / Mrs / Miss / Ms / Dr / Other
	First Name(s):
	Surname:



	Address:

	Home Tel:


	Mobile Tel:

	Work Tel:


	Email: 
NB: In line with The Place2Be’s ‘green’ policy, all correspondence will be sent via email where possible.

	May we contact you at work?  YES / NO
	

	Which is your preferred method of contact?



	PLACEMENT PREFERENCE

	Location

We work in the following areas around the UK, please tick the box next to the area in which you would prefer:



	East Lothian (NEW(   
	 FORMCHECKBOX 

	Glasgow (NEW(  
	 FORMCHECKBOX 

	Edinburgh 
	 FORMCHECKBOX 

	Manchester 
	 FORMCHECKBOX 

	Nottingham 
	 FORMCHECKBOX 


	Durham 
	 FORMCHECKBOX 

	Blyth  
	 FORMCHECKBOX 

	Burnley 

(Pendle, Rossendale) 
	 FORMCHECKBOX 

	Leeds 
	 FORMCHECKBOX 

	Cardiff 
	 FORMCHECKBOX 

	London 
	 FORMCHECKBOX 

	Harlow
	 FORMCHECKBOX 


	London:         

If you selected London please grade the following options 1 - 9, with 1 as your preferred area and 9 your least desired. 

Write your preference in the box next to each hub:


	Brent
	 FORMCHECKBOX 

	Croydon
	 FORMCHECKBOX 

	Ealing
	 FORMCHECKBOX 

	Enfield
	 FORMCHECKBOX 

	Greenwich
	 FORMCHECKBOX 


	Medway                 

(Chatham,  Rochester, Strood)
	 FORMCHECKBOX 

	Shoreditch (NEW(   

(Hackney, Islington , Tower Hamlets)
	 FORMCHECKBOX 

	Southwark
	 FORMCHECKBOX 

	Wandsworth
	 FORMCHECKBOX 


	

	Type

Some of our hubs include secondary schools, where we are working with 11-13 year olds. Please indicate with a tick whether you prefer to work in Primary (pupils aged 4-11) First schools (pupils aged 4-8) or Secondary schools (students aged 11-13).


	First schools  FORMCHECKBOX 

(available in Blyth only)   
	Primary schools  FORMCHECKBOX 

(available in all hubs)
	Secondary schools    FORMCHECKBOX 

(available in Blyth, Harlow, , Enfield, Leeds, Shoreditch and Southwark)

	

	Availability  

Please tick which day(s) you will be available for placement::



	Monday    FORMCHECKBOX 

	Tuesday    FORMCHECKBOX 

	Wednesday    FORMCHECKBOX 

	Thursday    FORMCHECKBOX 

	Friday    FORMCHECKBOX 


	 
	
	
	
	

	THE PLACE2BE  

	Have you ever applied to The Place2Be before in a paid or voluntary capacity?  YES / NO

Have you ever worked or volunteered for The Place2Be?  YES / NO

If answered yes to any of the above please provide details including dates below.



	Although you won’t be paid to undertake a Volunteer Counsellor placement at The Place2Be, we need to know whether you are eligible to work in the UK?

YES    FORMCHECKBOX 
                     NO    FORMCHECKBOX 
                        DON’T KNOW    FORMCHECKBOX 



	EDUCATIONAL AND COUNSELLING QUALIFICATIONS

	Which of the following statements best describes you: (please tick)
I am a trainee counsellor/therapist     FORMCHECKBOX 
       

I am a qualified counsellor/therapist   FORMCHECKBOX 
 

I am a qualified counsellor/therapist in post-qualification training   FORMCHECKBOX 

I am an accredited counsellor/therapist   FORMCHECKBOX 
  

Other  FORMCHECKBOX 
 please specify ​​​​​​​​​​​​​​​​​​​​​​​​__________________________________________________________________



	Starting with your most recent qualification, please list the relevant courses you have completed/are currently studying and any you intend to study in the forthcoming academic year.

	University / College / School
	Dates of Course Attended /Attending
	Course Title and Awarding Body
	Qualification Type and/or Grade gained

	
	from
	to
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	CURRENT COURSE REQUIREMENTS

	Many of our Volunteer Counsellors are working towards qualification or accreditation. In order to do this they need to accumulate a number of clinical hours.  

Do you wish to use this opportunity to gain credit towards clinical hours?                                          YES / NO

All our supervisors are qualified and experienced therapists and your supervision will meet BACP and UKCP regulations.  However, some colleges/universities have certain requirements for their student placements, such as an accredited supervisor or a supervisor with a particular theoretical orientation. If this is the case we will do our best to accommodate your needs.  Please check with your establishment/tutor if you are unsure.

Please provide details of any such specific requirements.




	PERSONAL COUNSELLING AND PSYCHOTHERAPY 

	Please give details of any counselling or psychotherapy you have received/are receiving with dates and the orientation of your therapist/s.




	EMPLOYMENT HISTORY

	Please start with your most recent employment, including any voluntary work you have done.  Please include all relevant experiences of working with children. 

	Name and Address of Employer/Organisation
	Job Title and Main Responsibilities
	From – To



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RELEVANT KNOWLEDGE, EXPERIENCE & SKILLS

	Please supply additional information in support of your application. Selection of volunteers is based on personal qualities, experiences and qualifications. Please provide details of information that you feel is relevant.  

	


	REFERENCES

Please give the names and addresses of 2 people, unrelated to you, 
who are able to give you a reference.

	Reference 1: If you are currently training as a counsellor/therapist, we ask that one of your referees is your course tutor. If you are a qualified counsellor/therapist, we ask that one of your referees is your clinical supervisor.

Reference 2: This should be an employer (preferably an existing employer)who has known you for at least 2 years. Should you be unable to provide an employer reference (e.g. because you have worked for a relative or have not worked for some time) please provide the name of someone who is able to provide a character reference, a professional person such as a doctor, teacher, religious representative, lawyer, or other police. If you have lived in the UK for less than 2 years, we will accept one overseas reference; this referee must have known you for at least 2 years. Please provide an email address for both referees.


	1. Name

	Address:

	Postcode:
	Tel:                                 
	E-mail:

	Position:
	Relationship to you:

	2. Name

	Address:

	Postcode:
	Tel:
	E-mail::                                 

	Position:
	Relationship to you:


	CRIMINAL RECORD

	Have you ever been cautioned for or convicted of a criminal offence?                                   YES/NO



	Note: If yes, please give details of the offence and sentence imposed (including suspended sentences) in a separate file marked confidential. As the voluntary placement will involve access to children, the placement is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) Order 1986 and you will be required to undertake an Enhanced Disclosure from the Criminal Records Bureau. Please contact us if you would like further information. 

A copy of the CRB Code of Practice is available on the CRB website.

VVS registration will be required from July 2010.


I declare that the information I have given is accurate and true and any false or misleading information given on this form may lead to my placement being withdrawn. 

Signed/Printed:







Date:



  

	Ensuring Equality in Recruitment and Selection for Paid and Unpaid Positions
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The Equal Opportunities Commission, Commission for Racial Equality and the Disability Rights Commission strongly recommend that monitoring is effectively carried out and The Place2Be fully supports this.

The Place2Be actively monitors the selection process to ensure that no one applying for a post with The Place2Be receives less favourable treatment on the grounds of sex, marital status, gender, disability, race, ethnic or national origin, age, sexual orientation, or religious or political belief.  Equality of opportunity, fairness, acceptance of differences and the rights of individuals, including the right to work in an atmosphere free from intimidation, are important values held by The Place2Be and we are committed to tackling them in all aspects of our work.

In order to enable us to regularly monitor and assess whether equality of opportunity is being achieved, please complete this form and return it with your application form.  

Rehabilitation of Offenders Act 1974.  As The Place2Be meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, applicants offered employment/placement will be subject to a criminal record check from the Criminal Records Bureau before appointment/opportunity is confirmed.  This will include details of cautions, reprimands or final warnings, as well as convictions.  

Completing the form is voluntary. However, completing the form will enable us to carry out the effectiveness of our monitoring policy.  The information will be separated from your application as soon as it is received.  It will not be passed onto anyone directly involved in shortlisting or selection. 

______________________________________________________________________________
Post/Opportunity Applied For: ________________________________________________________________________
Are you?













□ Male

□ Female









Are you?













□ <20

□ 21-24
□ 25-29
□ 30-34
□ 35-39
□ 40-44


□ 45-49
□ 50-54
□ 55-59
□ 60+

□ would prefer not to say

 ___________________________________________________________________________________
The Disability Discrimination Act 1995 defines a disabled person as someone with a physical or mental illness impairment which has a substantial and long‑term adverse effect on his or her ability to carry out normal, day‑to‑day activities.

Do you consider yourself to have a disability which may affect your employment/placement?
YES / NO

If Yes, Please provide details

Please provide details of any special adjustments and/or personal considerations you might need in order for you to be able to fulfil the duties required.  

Please provide details of any special adjustments and/or personal considerations you might need in order for you to be able to attend and fully participate in the selection process.

______________________________________________________________________________
What is your Ethnic Group? 

Please choose one section from (a) to (e) and then put a cross or tick in the appropriate box to indicate your cultural background (as recommended by the Commission for Racial Equality).

(a) White







(d) Black or Black British


□ British







□ Caribbean


□ English







□ African


□ Scottish







□ Any other Black background, 

□ Welsh







please state





□ Irish











□ Any other White background, please state



_______________________

_______________________







(b) Mixed
(e) Chinese or Chinese British or other

□ White and Black Caribbean 
ethnic group


□ White and Black African





□ Chinese


□ White and Asian






□ Any other, please state


□ Any other Mixed background, please state


















_______________________


_______________________

(c) Asian or Asian British

□ Indian


□ Pakistani

□ Bangladeshi

□ Any other Asian background, please state


_______________________
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Registered office address: The Place2Be, 13/14 Angel Gate, 326 City Road, London EC1V 2PT Tel: 020 7923 5500.

Registered charity number 1040756 (England and Wales) SC038649 (Scotland). Registered Company number 2879150.

